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What is Google Classroom? 

Google Classroom is a way to share classwork, homework, and assignments with 

your entire class as an online forum. Both students and teachers have the ability to 

comment to announcements and assignments that are posted on the class stream to 

form a community of learners.  

 

How can my students access my class? 

Each classroom is given a unique code that can be distributed to students. You can 

reset or disable the code at any time.  

 

How do I post an announcement to my class? 

 

To post an announcement, click on the white space toward the top of your page 

that says “Share with class”. Below this space, make sure that “Announcement” is 

clicked. 

○ You can attach a file from any Microsoft program by clicking the 

staple key 

○ You can attach a file from your Google Drive by clicking the Google 

key  

○ You can attach a YouTube video by clicking the play key 

○ You can attach a web link by clicking the link key  

○ You can share your announcement with one or all of your classes by 

selecting the classes you would like to share with  

 

How do I post an assignment to my class? 



 

To post an assignment, click on the “Assignment” key below the white space. 

Create a title, description, and due date for your assignment. You can also attach 

files, videos, and links to one or more classes using the assignment feature.  

 

How do I change the option for students to view or edit the assignment?  

 

 
 

You can give students the option to have the ability to edit or view assignments. To 

change these settings, click on the three vertical dots next to the date of the 

assignment in the upper right hand corner. Then, click “Edit”. At the bottom of the 

assignment, you can choose to have students either view or edit the assignment 

based on what you are assessing.  

 

How do I know when my students have submitted their assignments? 



Once your assignment is posted, you will be able to see when students have 

completed their assignment in the top right corner of the assignment on your class 

stream.  

 

How do I grade assignments? 

 

After your students have submitted their assignments, click on the assignment in 

the class stream. Then, click “Student Work” at the top of the page. you can click 

on the assignment to grade each student’s work. You can create a point value for 

the assignment and add comments for each student. 

● To open all of the students’ assignments at once, click the “Folder” button to 

open the Google Drive folder where all of the work is stored  

● You can edit or comment on any document - remember, all work 

automatically saves!  

 

 

 

 

 

 

 

Google Classroom Glossary 

● The class stream is the place where your class can view and access all 

information that you post.  

● An announcement is a way to communicate with your class. Announcements 

allow you to provide notices, reminders, or promote online discussion about 

a project or assignment with your students. You have the ability to attach 



files, videos, and links using announcements that will be displayed directly 

on your class stream.  

● An assignment allows you to give out projects, writing prompts, or other 

assignments to your students. You can attach material to any assignment and 

assign it to one or more classes. You can also grade and return all 

assignments to students with numerical grades and comments. Assignments 

appear in the class stream and students can receive emails when assignments 

are given  


